
St. Vincent de Paul Parish - Liturgical Minister General Guidelines

“…the liturgy is the summit toward which the activity of the Church is directed;
at the same time it is the font from which all her power flows.”

(Sacrosanctum Concilium, par. 10)

Thank you for committing to serve as a liturgical minister at St. Vincent de Paul Parish! We are
grateful for your ministry.

Attire:

Please dress with respect for the ministry and the Mass. “Business casual” is a good guide. No
shorts or jeans, please.

Arranging for Substitutes:

If you are not able to serve when scheduled, it is your responsibility to find a substitute to serve
in your place. We ask that you request a sub through the software program to see if someone
can take your place no later than one week before you are scheduled to serve. You will
receive notification via email if someone is able to fill in for you. If you are sick or have a last
minute emergency within the week of your scheduled ministry, please contact the parish office
at (773) 325-8610.

Planning in Advance for Absences:

If you know in advance that you will be unavailable to serve on certain weekends throughout the
year, please input this information into the software program, or contact Jeff Snyder at
jeffrey.snyder@gmail.com .

Jeff sends out an email notice when the new schedule is posted online. He will let you know
when the deadline is for “requests off” for the next schedule.

“No-Show” Policy:

We are in a very unique position as we come out of Covid, where many previously-dedicated
liturgical ministers are out of the habit of coming to Mass and serving, or out of the habit of
requesting substitutes for their scheduled ministries. Therefore, the following steps will be taken
to ensure we have a consistent rotation of active ministers.

● If you are a no-sub, no-show, we will email you individually and ask if you are receiving
emails from us. If you are not receiving emails, we will troubleshoot with you to make
sure that you are!

● If you are a no-show, no-sub 3 times, we will automatically remove you from the
schedule.



● If you are requesting subs more often than serving, we will reach out to you for a
check-in to see if a different ministry would be a better fit for you.

When you aren’t scheduled:

If you are willing to serve in a liturgical ministry at a Mass that you are not scheduled for, please
report to the Sacristy when you arrive. Speak with the sacristan and let them know you are
willing to help if needed. They will then direct you accordingly.

Liturgical Minister Ongoing Formation:

In order to deepen our relationship with the Eucharist and to better understand our roles as
liturgical ministers within the Mass, all liturgical ministers are required to attend one out of
the three ongoing formation events each year. These events will be posted in advance and
will be specifically chosen by the Liturgy Team, to make sure they are relevant and interesting
topics.

Additionally, we want to hear from you! Please don’t hesitate to reach out to Suzanne Hannau
(sgillen1@depaul.edu) to either find a time to meet-up after Mass or to schedule a one-on-one.

Thank you again for your commitment to being a minister at St. Vincent de Paul Parish. We are
grateful for your continued dedication to highlighting our liturgies as the “source and summit” of
our Christian lives.
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